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APPENDIX F – SCOPE OF WORK TEMPLATE


	Agreement Number:
	
	Agreement Period:
	October 1, 2026 – November 30, 2027

	Agency Name:
	
	Revision Date:
	

	Project Name:
	Policy Technical Assistance Consultant
	
	

	Project Length:
	Fourteen (14) months
	
	



	Project Description: First 5 LA seeks a Policy Technical Assistance Consultant to analyze federal and state policy and budget developments affecting Los Angeles County’s prenatal to age 5 population. The consultant will provide timely insights, trainings, and briefings to strengthen F5LA’s ability to understand policy impacts and align decision‑making with its Strategic Plan and Policy Agenda. Through targeted analysis and capacity‑building support, the contractor will help F5LA effectively communicate emerging policy issues and their implications for young children and families.



	Objectives
Include who, what, when, where, how and how much for each objective.
	Activities and Subtasks
Indicate the activities and subtasks leading to the fulfillment of the objective. Include benchmarks or milestones in chronological order.  Include the appropriate quantity or frequency of the associated activities or subtasks.
	Staff Assignment
Indicate staff, consultants or subcontractors responsible for the respective activity or subtask.
	Timeline
Indicate start and end period.



	Deliverables
Indicate Date Due. 
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Giving kids the best start




