[image: image1.emf], 000
first5la

Giving kids the best start











Appendix M
Budget Narrative Template
Overview
In this section, please provide an overview of your approach to developing your budget. If there are any assumptions you made during your budget calculations that would be important for the proposal reviewers to know, please include those.

Please complete the table below and include all the proposed staff for this project, the project task(s), expected time commitment and a description of their role on the project.
	Proposed Staff

Name and Title
	Project Activities
	Expected Time Commitment (%)

	
	
	

	
	
	

	
	
	


Activities
Please complete the following sections for each activity in your budget.

Activity X: INSERT NAME OF ACTIVITIES
Provide a brief overview of the task described.

Deliverables
In this section, provide a list of deliverables related to this task. 

Labor
In this section, include a description of the staff who will be contributing to this activity, the work needed to complete the deliverables associated with this activity, and the hours dedicated to this activity.

Other Direct Costs

In this section, describe additional direct costs related to this activity that are not captured in other sections. Some examples of these types of costs to consider would include any subcontracts, travel costs, printing, phone charges and office supplies. 
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