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Overview of Conference and Event Funding Grant 

First 5 LA is accepting applications from agencies, organizations, or collaborative groups with a lead 
agency seeking a conference or event sponsorship for the period of January 1, 2017 to June 30, 
2017. Applications will be accepted beginning September 30, 2016 and close promptly October 31, 
2016 at 5:00 p.m. PT 

First 5 LA’s goal for providing sponsorships is to support knowledge sharing activities that advance 
the field of early child development through:  

• Increasing community and/or professional capacity. 
• Disseminating best and promising practices. 
• Sharing new research findings. 

To this end, sponsorships will be awarded to conferences and events that relate to one or more of 
the following outcome areas:  

1. Families: Increased Family Protective Factors 
a. Work with parents and caregivers so that they have the skills, knowledge, and access to 

resources they need to support their child’s development. 

2. Communities: Increased community capacity to support and promote the safety, healthy 
development, and well-being of children prenatal to age 5 and their families 
a. Support a community’s ability to foster safe, healthy engaged, neighborhoods that help 

children and their families thrive. 

3. Early Care and Education Systems: Increased access to high-quality early care and education 
a. Increase access to affordable, quality childcare and preschool. 

4. Health-Related Systems: Improved capacity of health, mental health, and substance abuse 
services systems to meet the needs of children prenatal to age 5 and their families 
a. Improve how health-related systems coordinate and deliver care to young children and their 

families in LA County. 

First 5 LA will not fund annual meetings, fundraising events, or conferences/events that promote 
religious doctrine or political campaigns. 
 
All proposed conferences/events must be held in Los Angeles County and serve a countywide 
population or be in a geographic jurisdiction (e.g., Sacramento) that could impact policies and/or 
resources affecting Los Angeles County children ages prenatal to 5.   

Process for Applying for Funding for Conferences/Events  

To apply for this grant opportunity, applicants must fill out an online application and upload 
supporting documentation which can be found by navigating the web browser to the First 5 LA 
website under the Funding Center webpage.  
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In order for a conference/event to be considered for funding, it must meet the following 
requirements, in accordance with First 5 LA Conference and Event Funding Policy: 

1. Conference/event relates to First 5 LA’s four priority outcome areas as stated above. 

2. Applicants must submit the following through the online application form: 

a. Application completed 

b. Complete Conference Agenda 

c. Short biographies of all proposed presenters/speakers at the conference and a 
statement clarifying if the speakers will receive honorarium and how much it will be 
(including speaking fees, hotel stays, transportation or meals). 

d. Conference Budget (Appendix C) Budget must indicate what component First 5 LA’s 
investment will support (if appropriate, and indicate other sources of funding. 

e. Any previous conference programs (if available) 

Note: If the applicant is unable to submit application digitally, a paper application will be made 
available. 

 

Process for Awarding Funding for Conferences/Events  

Review Process 
For Conference and Event Sponsorships, there is a three-stage review process as defined below: 

Level 1 –Review: First 5 LA will evaluate all applications for completeness and minimum 
requirements. Basic requirements include: timely receipt of application, submission of all required 
attachments, etc. Applications with omissions of any required documentation are subject to 
disqualification. First 5 LA will also conduct a due diligence review which includes a review of 
applications that are current and former contractors, grantees and vendors were not out-of-
compliance with any existing and past Commission contracts and compliance with the general 
guidelines noted below.  

Level 2 Committee Review: If the application passes Level 1 Review, a Review Committee will be 
convened and grade each application on a high-low scale of 1-5 points (5-being the highest in each 
area) based on the following criteria: 

1. To what extend does the conference or event support First 5 LA’s Strategic Plan outcome 
areas of Families, Communities, Early Care and Education and/or Health-Related Systems  

2. To what extent does the conference or event increase community and/or professional 
capacity 

3. To what extent does the conference or event disseminate best and/or promising practices? 

4. To what extent does the conference or event share new research findings? 

5. Does the conference or support existing First 5 LA investments? 

6. To what extent does the conference/event receive other funding?   

The highest possible achievable point value is 30 and lowest is 6. To be eligible for funding, 
applicants must score a minimum of 16 out of the maximum 30-points.  
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The Review Committee is composed of inter-disciplinary First 5 LA staff. All members of the Review 
Committee are screened for possible conflict of interest according to First 5 LA Policy 1.08 Conflicts 
of Interest. Review tools are adhered to by the committee members to alleviate the potential for 
bias. See Appendix A: Scoring Tool for evaluation criteria used by the Review Committee.  

Final Decisions: The Executive Department is responsible for making all decisions on funding. All 
recommendations for funding developed by the Review Committee are forwarded to the First 5 LA 
Executive Department for review and approval who at their sole discretion may modify funding 
decision. Final funding amounts will be determined based upon each applicant’s score as well as 
other factors taken into consideration across all applicants, such as the demographics of attendees, 
subject matter, target audience and location of event.  

General Guidelines 
1. Conference funds will be provided at no more than $15,000 or 50 percent of the total 

conference budget, whichever is lower, for each individual conference/event. Only up to 50-
percent of the total amount funded may be provided to the conference/event organizers as 
an advance prior to the conference/event. To receive the advance, an invoice along with the 
funding number is required. The remaining 50 percent will be disbursed when the 
conference/event is completed. (See Process for Invoicing below for more details.) First 5 LA 
may not be the sole financial supporter of the conference/event being applied for, and “in-
kind” contributions by the organizer may not exceed 25 percent of the total budget.  
Application amounts awarded are often less than the amount requested. 

2. Agencies, organizations or collaborative groups may propose one conference/event per 
fiscal year and may not be awarded more than three years within each five-year period, 
beginning with the entity’s first year as an awardee. 

3. Conference/Event must take place within the funding term period during which applicant 
applied. Otherwise, grantee will forfeit their funding. Grantee may request an extension due 
to special circumstances and it is solely First 5 LA’s decision whether to accept extension 
request.  

4. Applicant agencies, organizations or lead agencies (in a collaborative) must comply with any 
existing and past First 5 LA contract and/or grant agreement terms, if such a relationship 
exists. 

5. All applicant conferences/events must be open to the public; however, non-membership fees 
to membership-sponsored conferences/events may apply. 

6. If awarded a grant, the conference/event organizer agrees to provide First 5 LA with the 
following assets: 

a. Five entrance passes. In addition, the conference/event will offer a discount on additional 
tickets if additional tickets are requested by First 5 LA.  

b. If appropriate, the opportunity to provide First 5 LA spokespeople to address conference 
participants. 

c. If appropriate, the opportunity for First 5 LA to conduct a conference session/workshop 
regarding our focus areas, initiatives, research findings or other topics. 

d. Prominent display of First 5 LA logo on all conference materials such as brochures, 
programs, websites, advertising and other promotional material. Use of First 5 LA logo 
must follow the First 5 LA Style Guide. Prior to printing and/or distribution, First 5 LA 
requests review of the materials using the First 5 LA logo to ensure proper logo usage. 
Logos may be downloaded online at http://www.first5la.org/About-Us/Press-Room.  
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e. If the event hosts an exposition for attendees, First 5 LA requires one (1) information 
booth/table to disseminate public education materials. 

f. Logo display and a live link between the conference/event website and First 5 LA’s 
website. 

g. Co-branding opportunities will be facilitated between First 5 LA and other conference 
sponsors.  For example, if First 5 LA wants to develop a giveaway and another sponsor 
with similar goals/mission is willing to participate, co-branding opportunities may be 
explored. 

h. Contact information for other conference/event sponsors/collaborators. 

7. Current First 5 LA Grantees: In order to ensure that current First 5 LA grantees are not using 
Conference/Event funding to support work that is already within their First 5 LA grant scope 
of work, and to give as many organizations a chance to receive Conference/Event funding, a 
current grantee may apply for Conference/Event funding, but the activity must be outside 
their current scope of work and budget.  

8. Grantees Applying for Multiple Grants: The applicant may not apply to more than one First 5 
LA source of funding in support of the same conference/event. However, in the event that 
one application is denied, the applicant may then pursue financial support through another 
First 5 LA funding source (e.g., marketing or policy grants).   

Process for Invoicing and Payment 

No more than 30 days following the event or conference, the applicant must submit the following to 
First 5 LA (email submission is preferred): 

1. A summary report of the conference, including number of attendees, a program summary,  a 
budget detailing actual expenditures, a media report (if appropriate) along with a short (300 
words or less) description of how the conference assisted First 5 LA in achieving its priority 
goals.  

2. An invoice with the MOU reference number for the award (note: if the applicant received a 50 
percent advance, the final invoice will be for the remaining amount of the award). Please see 
Appendix B for a sample of the MOU agreement. 

3. Submission of a W-9 will be required for payment processing. 

Funding Notifications 

All applicants will receive a notice of “application received” within 10 days of submission. Final 
decisions will be sent out within two months after each application filing period ends.  If you have any 
questions, please contact Judith Gómez, Program Officer, Grants Management Department at 
jgomez@first5la.org. 

Authority 

For further guidance on the First 5 LA Conference and Event Sponsorship Program, please see First 
5 LA Commission Policy 3500 Conference and Event Funding. 


