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EXHIBIT A – SCOPE OF WORK

	Contract Number:
	

	Agency Name:
	

	Project Name:
	

	Project Length:
	

	
	

	Contract Period:
	

	Revision Date:
	

	(Office Use Only)

	Report Period:
	

	Submission Date:
	


	Objectives
Include who, what, when, where, how and how much for each objective.
	Activities and Subtasks

Indicate the activities and subtasks leading to the fulfillment of the objective. Include benchmarks or milestones in chronological order.  Include the appropriate quantity or frequency of the associated activities or subtasks.
	Staff Assignment

Indicate staff, consultants or subcontractors responsible for the respective activity or subtask.
	Timeline

Indicate start and end period.


	Deliverables

Indicate Date Due. 



	(For progress report only)
Objective status: 

 FORMCHECKBOX 
 IN-PROCESS
 FORMCHECKBOX 
 COMPLETE

 FORMCHECKBOX 
 DELAYED
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