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                                                                                                                 Appendix C

	First 5 LA Technical Assistance Institute

Organizational Assessment Consultants RFQ

CLIENT REFERENCES INSTRUCTIONS


For the Organizational Assessment Consultant RFQ, please complete the following information for three to five current or previous clients for organizational assessment and/or organizational development projects (in process or) completed within the past four years, including at least two who may be contacted as references.  The Primary Contact should be the person in the organization who serves or served as the lead project manager for your client.  You are responsible for notifying your clients and securing their permission to be contacted as a reference.
Please use text no smaller than 12 point. Please also identify each page with the name of the consultant/consulting firm, date and page number. 

REFERENCE #1











Organization Name
Primary Contact Name
Primary Contact Title 
Phone 
Email 
Date(s) of consulting project 
Project Description/Objective (25 words max) 

REFERENCE #2











Organization Name
Primary Contact Name
Primary Contact Title 
Phone 
Email 
Date(s) of consulting project 
Project Description/Objective (25 words max) 
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Organization Name
Primary Contact Name
Primary Contact Title 
Phone 
Email 
Date(s) of consulting project 
Project Description/Objective (25 words max) 
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Organization Name
Primary Contact Name
Primary Contact Title 
Phone 
Email 
Date(s) of consulting project 
Project Description/Objective (25 words max) 
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Organization Name
Primary Contact Name
Primary Contact Title 
Phone 
Email 
Date(s) of consulting project 
Project Description/Objective (25 words max) 


