[image: image1.jpg]FIRST 5
LALZ

Champions For Our Children






EXECUTIVE/PUBLIC ENTITY SPECIALIST SEARCH FIRM
PROPOSAL REVIEWER – Request for Qualifications (RFQ)
First 5 LA seeks qualified reviewers to evaluate applications from agencies interested in working with our organization as an Executive Recruiter. The Contractor will recruit, interview and present candidates for employment in executive level positions at First 5 LA.
Reviewers should have an understanding of the candidate sourcing and recruitment process as well as knowledge of the services provided by a recruitment firm.
Interested reviewers should send a résumé with the attached application form highlighting relevant experience via e-mail to Magdalena Martinez, First 5 LA Director of Human Resources, at mmartinez@first5la.org.  For further information, please call (213) 482-7529. 

Résumés and application must be received no later than July 7, 2010 at 5:00 p.m. via e-mail. 
Reviewers will be paid $400 for reviewing up to five applications. If more than five applications are received by First 5 LA, reviewers will be paid $60 for each additional application they review.

Thank you for your interest in partnering with First 5 LA.

********************************************************************************

General Qualifications

· Applicants should have experience as a human resources professional with expertise in recruitment and working with recruiting firms. Special consideration will be given to applicants with knowledge of the non-profit or government arena.
· Applicants should have knowledge of recruitment and sourcing. Special consideration will be given to applicants with knowledge of a wide range of outreach techniques.
· Applicant is not in any way involved with, or plans to be involved with, any of the anticipated applicants.
Requirements

· Attend an information session (either in person or via conference call) where s/he will learn about First 5 LA, the RFQ and the review tools to be used in evaluating applicants (date to be determined). 

· Score approximately five to ten applications
· Attend a final meeting with the other reviewers to make recommendations. 

· Sign a Conflict of Interest and Confidentiality Statement
Next Steps

Upon review of your application and résumé, you will be notified of your reviewer status by July 12, 2010.
PROPOSAL REVIEWER APPLICATION FORM

If you are interested in applying to assist First 5 LA as a Proposal Reviewer, please submit the completed application form below and résumé via e-mail to Maggie Martinez, Director of Human Resources, at mmartinez@first5la.org.  
Résumés and application must be received no later than July 7, 2010 at 5:00 pm
     
********************************************************************************

Name: ___________________________

Title (if applicable):_________________________
Organization/Affiliation (if applicable):__________________________________________________

Address: ______________________________________________________________________________

City: _________________________
State:_______

Zip Code:______________________
Telephone: _____________________________

Fax: _________________________________
E-Mail:_______________________________________________________________________________
Please describe your experience as a human resources professional with experience in recruitment and sourcing and why that is relevant to being a reviewer for this RFQ.
_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

Why does serving as a Proposal Reviewer for First 5 LA interest you?

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
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