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First 5 LA
ECE Workforce Policy Project RFQ


APPENDIX 4
SAMPLE MEMORANDUM OF UNDERSTANDING
This Memorandum of Understanding is hereby entered between the two parties indicated below and for the purpose as stated in the Proposal for the Contractor:
APPLICANT AGENCY



SUBCONTRACTOR

_______________________________


________________________________

Contact Person/Title




Contact Person/Title

_______________________________


________________________________


Address






Address

_______________________________


________________________________

Telephone





Telephone

_______________________________


________________________________

Fax






Fax

_______________________________


________________________________

E-mail Address





E-mail Address

I. Description of Service(s): Include a description of the service(s) to be provided by the partner or subcontractor, including deliverables.
II. Term: Include the time period covered by the Memorandum of Understanding as well as any associated costs such as the hourly rate and total amount of the subcontract. 
III. Termination: This Memorandum of Understanding shall be effective upon grant award by First 5 LA and upon approval of both parties shown below. Should this Memorandum of Understanding require modification, such changes shall be added by mutual agreement by both parties. This Memorandum of Understanding may be terminated by either party by issuing a Notice of Termination (30 day written notice) which includes the reason(s) for the termination.

______________________________________

______________________________________
Name (Authorized Applicant Agency Representative)

Name (Authorized Subcontractor Representative)

______________________________________

______________________________________
Title






Title 

______________________________________

_______________________________________


Signature



Date

Signature 



Date
